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OPCC Grant Due Diligence Checklist
This checklist is designed to ensure thorough due diligence for all OPCC grant applications. Tick each item and add notes as required.
	Due Diligence 
	Source/Evidence
	Checked

	Legal status confirmed (Charity, CIC, etc.)

	Charities Commission (Organisation Type) 
	

	Registration verified (Chairty Commission/Companies House)

	Chairty Number, Registration History, Trustees and Chairs etc. 

Charities Commission - The Charity Commission - GOV.UK
Companies House - Companies House - GOV.UK
	

	Governing documents received

	Request a copy of Articles of Association or Constitution from the organisation to be uploaded to SUMs. 
	

	Latest accounts received

	Request a copy of the last 2 years of accounts available from the organisation to be uploaded to SUMs. 
	

	Relevant policies in place

	Charities Commission (Governance) 

Locate relevant available policies on Charities Commission, request relevant policies to be uploaded to SUMs. 
E.g. Safeguarding, Risk Management, Health and Safety, Equality.
	

	Conflict of Interest 
	Identified upon receipt of application and clarified with applicant or a concern raised by relevant policy team or OPCC staff member. 
	

	Ethical and reputational checks 
	Applicants' social media profile checked
	

	Project plan 

	Application form to be scored
	

	Budget review 

	Full detailed budget is listed including PCC requests, match funding, description, how calculated and total. 
	

	Previous delivery
	SUMs – if previously funded have they successfully returned evaluation criteria?
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