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CJ HQ 

 

Adult Conditional Caution 
AVERT Process Flowchart – CJ Dept. 

This option is only available to WOMEN who are residents of the Blackburn with Darwen area 
 

 

Yes 

Check S1 of referral form to ensure: 
 All fields completed 

 Offender has signed data sharing 
consent section. 

On Receipt of CC File: 
 Complete registration on C3PO and 

track to Live URN 
 Attach and complete minute sheet 

File Management 
 Complete file content checks 

 When checks complete file in 
‘Live’ filing  

 Monitor daily the Conditional 
Caution Management List on 
C3PO for any expired completion 
dates AVERT are then responsible for 

managing appointment bookings and 
monitoring condition compliance 

 

AVERT Contact: 

Rebecca Steele, Blackburn Centre Coordinator & 
Vision Caseworker 

T: 01254 583032 - M: 07445 721294 

{ HYPERLINK 

"mailto:Beccy.Steele@lancashire.pnn.police.uk" }  

 

25 Wellington St (St.John’s) 
Blackburn 
BB1 8AF 

Process Referral: 
Scan and email referral form to service 
provider via secure email.  Send to: 
{ HYPERLINK 

"mailto:Beccy.Steele@lancashire.pnn.police.

uk" }  

Non-Compliance 
Where non-compliance with any of the 
conditions is confirmed, gather facts and seek 
advice as below: 
 
Police charge cases  
Provide details to Justice Manager who will 
secure a decision CC outcome:  

• Confirmed as complete,  
• Vary conditions  
• No further action or  
• Prosecute for the original offence 

• Record decision rationale on the minute 
sheet and take the appropriate action based 
on decision outcome. 

Cases requiring CPS advice 

• Complete form MG3(A) summarising 
details of non-compliance. 

• Print prosecutor’s previous conviction print  

• Provide proof of non-compliance – This is 
the Service Provider’s update on the 
completed Referral Form sections 3 and 4 

• Scan MG3 and file documents and Email 
documents to { HYPERLINK 

"mailto:cpsdirect@cps.gsi.gov.uk" } 

• Proceed per instructions received from CPS 

Compliance 
Has the cautioned 

person complied with 
the conditions? 

No 

Yes 

Compliance confirmed 
 Where all the conditions have been 

complied with: 

 Update the CC status as completed on 
Case Prep 

 Send letter NC04 Conditional Caution 
completed to victim and close the file. 

 Send email to { HYPERLINK 

"mailto:Results.Lancashire@chorley" }  to update 
PNC 

 Division contact: Insp Chris Saville 

T: 01254 353640 

 Justice Manager: Dave Woodcock 
T: 01282 472510 

 CC Admin: Linda Hopkinson 
T:  01282 472032 
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